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What to Know!

Talking Résumés Here! 1, 2, 3, 5 - How many pages should a résumé
be? Your experience answers this question in most cases; but there
are exceptions:

1-page résumé — best for a first job or job you have little experience
doing. Some say 10-years’ experience can still fit on one page.
2-page résumé — if you have over 10-years’ experience, your allowed
to use a two-page résumé. Congrats on your career!

3-pages is normally use with a curriculum vitae; could be more or less.
Those in academia, scientific research, and/or medical fields use a CV.
5-pages? Really?! Federal and some state jobs require information
“TARGETED” towards the job description with work experience from
today all the way back to high school. More is best in this case, but
please don’t add fluff! Don’t have anything to add, use Customer
Service skills you learned, they relate to everything!

The Digital Maine Library provides every resident of Maine with access
to online resources that include a collection of full text articles and
abstracts from magazines, newspapers, journals, and reference. It also
provides the ability to use online learning tools.

Youth employment programs offer opportunities to help young
people, especially disadvantaged youth, gain the financial knowledge,
skills, and access to resources necessary to effectively manage
finances through adulthood. Maine Laws for Employment of Minors.

Why do you want to research a company? Researching a company

can help you with several parts of job search;

1. Resume & Cover Letter — Research helps you gain a perspective of
what the company culture is like and allows you to better tailor
your resume and cover letter to the job description and the
company itself

2. Interview —if you're asked to interview, digging deeper into a
company will: demonstrates your interest in the job, provide
insight about the company’s culture, mission and values, help you
to better align yourself to the company, and provide insight for
you to craft meaningful questions.

3. Most importantly, research will allow you to determine if the
company is the right fit for you and can help you determine if
what you see is what you're going to get.

January is:

National Blood Donor Month: Turn your day around by giving blood
this January. With the start of a new year, you, your friends, and
family can make a big difference by pledging to give blood twice in
2022 to help save lives and in the process — you can turn your day
around through this simple, essential, and lifesaving act.

Notable Quote:
"An optimist stays up until midnight to see the New Year in. A
pessimist stays up to make sure the old year leaves."- Bill Vaughn.
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Training Talk!
Credentials vs Certifications

A credential is issued by a third party with authoritative power, and is
proof of an individual’s qualification or competence in a given subject;
the credential holder must submit to continuing education in order to
renew said credential.

A certificate program is a program of education that results in a
certificate of completion rather than an educational degree.
Certificate programs educate individuals about one particular aspect
of their field and supplement an individual’s prior education; they are
often part of an individual’s credentialed program.

Check this out! Earn While you Learn Statewide Healthcare Training

Happening Over the Next TWO Weeks!

Hiring Events: (Click on “Hiring Events” link for full list)

e If looking for a job geared toward your interests or needs, contact
the CareerCenter & they will help you make that employer
connection.

Workshops: (click on the “Workshop” link for more)

e  Creating & Navigating Your Maine JobLink Account - Wednesdays
e Preparing for Your Virtual Interview - Wednesdays

e Job Readiness-Preparing to Apply for a New Job — Thursdays

e Maine's Employment & Training Program Info Session — 1/18

e Navigating Hiring Process - Individuals w/a Criminal History — 1/25
e Maine CareerCenter Journey: Where Do | Start? - 1/26

Federal Workshops

e  \Writing Your Federal Resume —1/19

e |nterviewing for Federal Jobs — 1/26

And MORE!

Workforce Training:

e Essentials of College Planning

e  FREE Digital Literacy / Computer Classes

e Job Corps offers FREE Training for jobseekers ages 16 — 24
Loring Job Corps Center Penobscot Job Corps Center

e New Ventures Maine Job & Business Classes

e SCORE’s Small Business Training Workshops

e Small Business Development Center Learning Portal

Did you miss the last newsletter? Ensure you subscribe for more
updates from the Maine Department of Labor.

The Maine Department of Labor provides equal opportunity in employment and programs.
Auxiliary aids and services are available to people with disabilities upon request.


https://hbr.org/2020/09/how-to-get-your-resume-noticed-and-out-of-the-trash-bin
https://www.careereducation.columbia.edu/resources/resumes-impact-creating-strong-bullet-points
https://www.careeronestop.org/JobSearch/Resumes/ResumeGuide/introduction.aspx
https://novoresume.com/career-blog/first-job-resume
https://www.thebalancecareers.com/how-many-years-of-experience-to-list-on-a-resume-2061041
https://www.indeed.com/career-advice/resumes-cover-letters/how-long-should-a-resume-be
https://www.cnbc.com/2018/12/13/heres-how-far-back-your-resume-should-go.html
https://www.indeed.com/career-advice/resumes-cover-letters/how-long-should-a-cv-be
https://www.thebalancecareers.com/cv-vs-resume-2058495
https://blogs.va.gov/VAntage/86677/land-job-federal-resume-tips/
https://www.maine.gov/bhr/state-jobs
https://www.usajobs.gov/help/faq/application/documents/resume/what-to-include/
https://www.workitdaily.com/how-to-fluff-your-resume/1-don-t-rely-on-terms-that-describe-character-soft-skills
https://www.salesforce.com/products/service-cloud/best-practices/important-customer-service-skills-list/
https://www.salesforce.com/products/service-cloud/best-practices/important-customer-service-skills-list/
https://library.digitalmaine.org/
https://www.maine.gov/portal/residents/
https://www.maine.gov/msl/
https://www.maine.gov/msl/libs/ce/index.shtml
https://youth.gov/youth-topics/youth-employment
https://www.careeronestop.org/GetMyFuture/
https://www.maine.gov/doe/sites/maine.gov.doe/files/inline-files/Community%20Resources%20for%20homeless%20students%20and%20families.pdf
https://www.maine.gov/doe/sites/maine.gov.doe/files/inline-files/Community%20Resources%20for%20homeless%20students%20and%20families.pdf
https://www.maine.gov/rehab/dvr/youth_transition.shtml
https://www.treasury.gov/resource-center/financial-education/Documents/FLEC%20Resource%20Guide%20for%20Youth%20Employment%20Programs_January%202017.pdf
https://youth.gov/youth-topics/financial-capability-literacy/employment
https://youth.gov/youth-topics/financial-capability-literacy/employment
https://youth.gov/youth-topics/financial-capability-literacy/employment
https://www.maine.gov/labor/labor_laws/publications/minorsguide.html
https://www.glassdoor.com/blog/7-research-job-interview/
https://www.terrastaffinggroup.com/resources/blog/5-reasons-researching-an-employer-before-an-interview-is-a-good-idea/
https://www.goodwall.io/blog/research-a-company-when-applying-for-a-job/
https://www.glassdoor.com/member/home/companies.htm
https://www.knightfrank.co.uk/office-space/insights/culture-and-space/fix-bad-company-culture
https://www.topresume.com/career-advice/how-to-customize-your-resume-for-each-opportunity
https://www.topresume.com/career-advice/how-to-customize-your-resume-for-each-opportunity
https://www.glassdoor.com/blog/7-research-job-interview/
https://www.glassdoor.com/blog/showing-passion-in-an-interview/
https://www.progressivecommercial.com/business-resources/hr-management/10-signs-that-you-have-a-great-company/
https://status.net/articles/mission-statement-company-values-vision-statement/
https://www.glassdoor.com/blog/how-to-craft-informed-questions-during-interview-prep/
https://www.thebalancecareers.com/are-you-an-employer-of-choice-1918112
https://nationaldaycalendar.com/national-blood-donor-month-january/
https://blogs.va.gov/VAntage/98450/national-blood-donor-month-turn-your-day-around-by-giving-blood-this-january/
https://www.redcrossblood.org/give.html/find-drive?cid=brand&med=cpc&source=bing&scode=RSG00000E017&gclid=73fb0089554e1426fa1c615a257d1207&gclsrc=3p.ds&msclkid=73fb0089554e1426fa1c615a257d1207&utm_source=bing&utm_medium=cpc&utm_campaign=BrandBlood%7CBrand%7CBrand%20New&utm_term=www%20giving%20blood&utm_content=URLs
https://www.neha.org/professional-development/education-and-training/differences-between-credentials-certifications
https://www.careeronestop.org/Credentials/
https://www.maine.gov/pfr/professionallicensing/
https://www.maine.gov/portal/education/continuing.html
https://www.careeronestop.org/Credentials/TrainingOptions/certifications.aspx
https://www.maine.gov/portal/education/colleges.html
https://maineadulted.coursestorm.com/category/certificate-programs
https://www.salliemae.com/student-loans-chal/?adobe_mc_sdid=SDID%3D7E8D779B0863AD7A-002C066CE39B8DE8%7CMCORGID%3D62C287A454FA32420A4C98BC%40AdobeOrg%7CTS%3D1641908111&adobe_mc_ref=https%3A%2F%2Fwww.google.com%2F
https://www.mainecareercenter.com/locations/notices.shtml?id=6430387
https://www.mainecareercenter.com/employment/hiringevents/
https://www.mainecareercenter.gov/contact.shtml
https://www.mainecareercenter.gov/contact.shtml
https://joblink.maine.gov/search/jobs?per_page=10&search_job_search%5Bcompany%5D=Samoset+Resort&search_job_search%5Bcounty%5D=Knox
https://joblink.maine.gov/search/jobs?per_page=10&search_job_search%5Bcompany%5D=Samoset+Resort&search_job_search%5Bcounty%5D=Knox
http://www.mainecareercenter.com/employment/workshops.shtml
https://www.mainecareercenter.com/employment/workshop.shtml?id=3243376
https://www.mainecareercenter.com/employment/workshop.shtml?id=4155216
https://www.mainecareercenter.com/employment/workshop.shtml?id=3245984
http://www.mainecareercenter.com/employment/workshop.shtml?id=6382119
http://www.mainecareercenter.com/employment/workshop.shtml?id=6382120
https://www.mainecareercenter.com/employment/workshop.shtml?id=5560106
https://resumejan19.eventbrite.com/
https://interviewjan26.eventbrite.com/
https://www.mccs.me.edu/workforce-training/
https://www.mainecareercenter.com/employment/workshop.shtml?id=78076
https://www.mainecareercenter.com/employment/workshop.shtml?id=3139545
https://www.jobcorps.gov/
https://www.jobcorps.gov/center/loring-job-corps-center
https://www.jobcorps.gov/center/penobscot-job-corps-center
https://newventuresmaine.org/class-schedules/
https://portlandme.score.org/content/take-workshop-255
https://sbdctraining.org/
https://content.govdelivery.com/accounts/MEDOL/bulletins/30342d5
https://www.maine.gov/labor/

